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Whistle Blowing Policy

Introduction

Wentworth Primary School is committed to the highest possible standards of openness,
probity and accountabilityin all of its activities. It also expects a high standard of conduct
and integrity from employees. Any employee who has a serious concern about any aspect of
the School’s work or the actions of any of its employees should voice their concerns through
establishedinternal channels, without fear of harassment or victimisation.

Purpose
The purpose of the policyis to:
e Encourage employeesto feel confidentin raisingconcerns and to question and act
upon their concerns

e Provideavenuesfor employeesto raise these concerns and receive feedback on any
action taken

e Allowemployeesto take the matter furtherif they are dissatisfied with the School’s
response

e Reassurethem thatthey will be protected from reprisals or victimisation for whistle
blowingin good faith in accordance with the procedure

This policy applies to all employeesincludingthose working on a temporary or casual basis.

This procedure is separate from the school Complaints proceduresand any Child Protection
issues should bereported accordingto the specificguidelines laid out in that policy.

This Policy is intended to cover reasonably serious concerns that fall outside the scope of
other procedures. That concern may be about any of the following:
e A Criminal activitythat hasbeen, is beingor islikely to be committed

e Fraudand Corruption

e Unauthorised use of publicfunds

e Afailureto complywith a legal obligation

e A health and safetyrisk relatingto anyindividual

e A miscarriage of justice

e A damage tothe environment

e Actionsthatare contraryto any of the School’s policies

e Actionsorbehaviourthatfalls below established standards of practice
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e Abuse and welfare of students or staff
e Harassmentor victimisation of students or staff

e Anyactionsorconcerns regarding practice that could resultin a financial loss to the
School

e Thedeliberate concealment ofinformation relatingto any of the above matters

e Other unethical conduct

Confidentiality

All concerns raised will be treated in confidence and every effort will be made not to reveal
an employee’sidentity if thisis their wish. However, in certain cases, it may not be possible
to maintain confidentiality if they are required to come forward as a witness.

Anonymous allegations

Whenever possible employees should put their name to theirallegation as concerns
expressed anonymously are much less powerful than those that are attributed to a named
individual. However, anonymous allegations will be considered and investigated at our
discretion.

In exercisingthe discretion, the factors to be taken into account would include:
e The seriousness oftheissuesraised
e The credibility of the concern

e Thelikelihoodof confirmingthe allegation fromreliable sources.

Untrue allegations

If an employee makes an allegation in good faith thatis not subsequently confirmed by an
investigation, no action will be taken. Disciplinary action will only be taken against
individuals who knowingly make false, malicious or vexatious allegations.

How to raise a concern
Concerns can be raised verbally or in writing. A concern raised in writing should:

e Set out the background and history of the concern, giving names, dates and places
where possible

e The employee must give a reason why they are particularly concerned about the
situation.
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The earliera concern is raised the easier it is to take action. Although employees are not
expected to prove beyond doubt the truth of an allegation, they need to demonstrate to the
person contacted that there are sufficient grounds for their concern.

A trade union or professional association may raise a matter on behalf of an employee.

When a concern is raised verbally, a note of the meeting will be taken which all parties must
sign as representinga true record of the meetingincluding details of the concern raised.

Whenever possible you should raise your concern with a member of the Senior Leadership
Team, the Head Teacher or the Chair of Governors.

The action taken by the School will depend on the nature of the concern. The matters raised
could:
e Beinvestigatedinternally by the Head teacher and/or the Chair of Governors
through the disciplinary or otherinternal process

e Bereferred to the police
e Bereferred to the External Auditor.

e Bereferred to the Local safeguarding Team/LADO

In order to protect individuals, initial enquiries will be made to decide whetheran
investigationisappropriate and, if so, what form it should take. Some concerns may be
resolved by agreed action without the need for investigation. If urgent actionis required it
will be taken before any investigation is conducted.

Within 10 working days, the investigating person will write to the employee who raised the
concern:
e Acknowledgingthatthe concern has been received

e Indicatinghowthe School propose to deal with the matter
e Givingan estimate of how longit will take to provide a final response
e Informingthe employeeif anyinitial enquiries have been made

e Whether furtherinvestigationswill take place and, if not, why not.
Contact
The amount of contact between the people consideringthe issues and the employee will
depend onthe nature of the matters raised, the potential difficulties involved and the clarity
of the information provided. If necessary, further information will be sought.
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Attending meetings

When any meetingis arranged the employee will have the right to be accompanied by a
trade union representative or a workplace colleague who is notinvolved in the area of work
to which the concern relates.

Support

The School will take steps to minimise any difficulties the employee may experience as a
result of raisinga concern. For instance, if the employeeis required to give evidencein
criminal or disciplinary proceedings, the School will advise or arrange for them to have
advice about the procedure.

The School will not tolerate harassment or victimisation (includinginformal pressures) and
will take action to protectindividuals who raise a concern in good faith.

The School accepts that employees need to be assured that concerns will be properly
addressed and, subject to legal constraints, will provide informationabout the outcomes of
any investigations.

How the matter can be taken further
This procedureis intended to provide individuals with an avenue to raise concerns within
the School. If you are not satisfied, and feel it is right to take the matter further, the
followingare possible contact points:

e PublicConcern at Work 020 7404 6609

e Audit Commission020 7630 1019
e Relevant professionalbodies or regulatory organisations
e Asolicitor
e Local Safeguarding Team
If a matteris taken outside the school, the employee must take all reasonable steps to

ensure that confidential or privileged information is not disclosed. Ifin doubt, check with
the contacts listed above.

Reviewed: September 2023 by G Simcock
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